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Make a copy of the RECSSA Planning Team… 27 Steps

You will need a Google account to save the sheet.

STEP 1

Click on Make a copy
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STEP 2

Click on the Planning Team tab. Complete the planning sheet with the Planning 
Team.
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STEP 3

Click to make a copy of Resilient Early Childhood Systems Self-Assessment 
(RECSSA) Google Form.
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STEP 4

View the RECSSA Google Form.

Do not make any changes to the form.
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STEP 5

To copy the link to for form distribution, click on Send.

STEP 6

Click on Send form via link
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STEP 7

Click on Link for sharing. Press � +C to copy
Click shorten URL if desired.
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STEP 8

Click on Copy

Share this link with staff.
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STEP 9

Click to make a copy of RECSSA Data Entry & Charts.
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STEP 10

On the Google Form, click on Responses then click on View in Sheets.

In the pop-up, click yes to create a new sheet.
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STEP 11

View the Data in the sheet. Highlight the entire row for all data on the sheet.  

This is the raw data from the Form responses. Do not change, edit, or rearrange.
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STEP 12

Click on Edit

STEP 13

Click on Copy…
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STEP 14

In the RECSSA Data Entry & Charts sheet, review the instructions tab then 
click on the Data Entry tab.
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STEP 15

Click the first empty cell in column A.

STEP 16

Click on Edit
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STEP 17

Click on Paste special…
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STEP 18

Click on Values only…

This will paste in all the data from the raw Google Form sheet.
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STEP 19

Click on Roles to view data results.

STEP 20

Click on Leadership Outcomes to view data results.
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STEP 21

Click on Quality Improvement Outcomes to view data results.

STEP 22

Click on Infrastructure Outcomes to view data results.
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STEP 23

Click on Partnerships and Alignment Outcomes to view data results.

STEP 24

Click on RECSSA Domains to view data results.
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STEP 25

Click on RECSSA Planning Team Worksheet, Program Discussion tab.

Discuss the form results as a team. Share the results with all departments and ask for their 
feedback. Discuss the departments' feedback.
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STEP 26

Click on the Action Planning Team tab.
Discuss feedback, note meeting notes here.

STEP 27

Click on the Action Plan Template tab.
Fill out the top of the template. Complete action plan items for each domain.
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Never miss a step again. Visit Tango.us
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